

Form “A”  

Salisbury Methodist Church


APPLICATION FOR THE MULTIPLE USE OF ROOMS, 

FACILITIES AND EQUIPMENT BY SMc GROUPS AND MEETINGS

	Group/meeting:
	
	SMc Office use:

	
	
	Date application received            /       /

	Contact Name:
	
	Confirmation                 Sent       /       /

	Telephone No.
	
	

	Email address
	
	


Purpose of Use: ……………………………………………………………………………………………………………………

Accommodation Requested:

	Date of event(s)
	Rooms required
	Times for Access

(including time for preparation and clearing)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Additional facilities/equipment:

	Flip Charts
	No.
	
	OHP Projector
	
	
	Projection

Screen(s)
	
	
	TV/DVD Player
	

	Audio
	
	
	Tables
	Size

No.
	
	Marler/Haley

Screens
	
	
	Digital Projector
	


	Piano   Yes/No
	
	Tuning?  Y/N
	
	
	
	
	

	Organ  Yes/No
	
	Tuning?  Y/N
	
	
	
	
	


Additional comments and requests, 

including any Special Provisions (eg for the disabled or for children’s activities etc):

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Key holder(s) within the group:

Note:  These persons must be on the Register of Keyholders held by SMc under the “Safeguarding” practices of the Methodist Church (See below).

	Keyholder(s)
	
	SMc Office Use

Confirmation of Register entry

	
	
	

	
	
	

	
	
	

	
	
	


The following must be observed for bookings where children & vulnerable adults are present.

Children are not allowed onto church premises unless in the presence of a parent/guardian or as part of an organised activity with a minimum of two supervising adults always in attendance. The supervising adults continue with the care of the children until collected or returned to their parent/guardian. Children are not allowed in the Kitchen, unless undertaking a specific activity as part of some supervised training. 

When children, young people or vulnerable adults are present, at the invitation and agreement of the user, you must agree to observe the “Safeguarding” policy and practice of the Salisbury Methodist Church. In particular, children, young people and vulnerable adults must always be supervised and never left alone with only one adult present.
I have read the above requirements and the “Salisbury Methodist Church Terms and Conditions of Use for SMC Groups, Events and Meetings” issued with this Application form and agree, for myself and the above named Organisation, to observe them.


Signed: ____________________________  Date: ________________

Please complete and return this application form to:- 

Church Office, Salisbury Methodist Church, 

St. Edmund’s Church Street, Salisbury, Wilts SP1 1EF 

For the attention of the Accommodation Team. 

Tel No:- 01722 322755; email:- bookings@salisburymethodist.org.uk

